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Preface 


HOMAS Natural Shorthand is designed to meet the existing need 

for a simple, legible shorthand that is based on already familiar 
writing lines, and that is written with a minimum number of rules. 

Students using Thomas Natural Shorthand write with already familiar 

writing lines. Both in direction and in length, each consonant character 

is like a portion of the longhand letter that it represents. Therefore the 

system is not symbol writing but shortened longhand or shorthand. The 


high-frequency vowels are expressed by placing the base of the first con- 


. sonant of the word in one of three natural writing positions: above, upon, 


~ or below the line of writing. To illustrate the vowel positions, take, for 


example, writing the longhand letter p; note that, in writing this letter, 


<2 the hand begins at the line of writing, travels to a predetermined position 


above the line, then goes to a predetermined position below the line, then 
moves back above the line, and finally returns to the line of writing. Thus, 
through the medium of longhand writing, the hand has been trained to 


write above, upon, and below the line of writing. 


' Thomas Natural Shorthand is natural because: (1) the consonant 
characters are based on already familiar writing lines, the direction and 


length of which correlate with the longhand letters represented; (2) the 


. high-frequency vowels are expressed by the use of three natural positions 


already used in longhand writing. 

Simplicity is the keynote of the system. There are only twelve word 
signs. Only one abbreviating principle is employed. The entire theory is 
presented in six units, and can be mastered in one semester of work. 


The section of high-frequency words will prove an invaluable aid in 


“ vocabulary building. After completing a study of the theory of Thomas 
- Natural Shorthand, it is recommended that the student use, for further 


vocabulary building and for speed and facility in writing, the material 
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given in Business Dictation, an advanced speed building text written by 
the author.* 
Because of the simplicity, legibility, and speed of the system, the use 
of Thomas Natural Shorthand lightens the shorthand learning load, and 
hence more time and effort can be spent on English fundamentals, punc- 
tuation, business correspondence, typewriting, and other related sub- 
jects. Thus, this text is designed to produce the superior worker, one who 
is equipped to meet all of the exacting demands of modern business. 
The author wishes to acknowledge permission to reprint, in the Ad- 
vanced Reading Section, extracts from the following published works: 
Doyle, Sir Arthur Conan, A Study in Scarlet. New York: Harper & 
Brothers, 1904. 

Mabie, Hamilton Wright, Essays in Literary Interpretation. New 
York: Dodd, Mead & Company, 1904. 

Ruskin, John, Stones of Venice. New York: E. P. Dutton & Co., Inc., 
1907. 

Stockton, Frank R., The Lady or the Tiger. New York: Charles Scrib- 
ner’s Sons, 1907, 

Thomas Natural Shorthand, with the facility and simplicity of natural 
writing principles, presents a rapid and easy means of recording the 
spoken word. In office, school, lecture room, or home, it will be found a 
ready assistant in saving both time and labor. 


Cuar.es A. THOMAS. 





*Thomas, Charles A., Business Dictation. New York: Prentice-Hall, Inc., 1932. 
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Suggestions for Mastering Thomas Natural 
Shorthand 


Be systematic. Plan a definite study schedule and follow it consistently. 
A single week of planned, systematic study is worth a month of haphazard 
endeavor. 

Select good equipment. Use the best writing materials available. A 
good fountain pen is preferred for writing Thomas Natural Shorthand, 
although a pencil that is well sharpened will also prove satisfactory. If 
pencil is used, extra ones should always be kept close at hand. Use good 
quality, standard notebooks. 

Form correct writing habits. Sit erect, with your feet flat on the floor, 
preferably with the right foot slightly ahead of the left. Place the writing 
arm so that the elbow is approximately two inches off the edge of the 
desk. Let the hand assume the ordinary relaxed writing position used in 
longhand. The first finger should be slightly curved as it follows the bar- 
rel of the pen. In writing, the hand should glide smoothly on the tips of 
the third and fourth fingers. Write each character with a smooth swinging 
motion. From the start, strive to develop both accuracy of outline and 
speed in writing. 

Develop reading ability. Read back every outline that you write. Suc- 
cess with shorthand depends upon ability to transcribe notes rapidly and 
accurately, Practice reading shorthand material until you acquire the 
skill that permits you to give your listeners the meaning intended. To be 
an expert shorthand writer, you must first be a good reader. This ability 
is important. 

Decide now to be an expert. Your future lies in your own hands. The 
door of opportunity opens to every shorthand writer who is not satisfied 
with anything less than his best. Your opportunity, here and now, is to 
study a simple, natural system of shorthand, and to make its acquisition 
the first step in your business career. Will you make the most of your 
opportunity ? 

THe AUTHOR. 
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Unit One 


1. Natural writing lines. 


Observe that the following consonant characters (shown by the solid 
lines) are natural writing lines with which you are already familiar 


through your use of longhand. 





2. Alphabet. 


Arrows indicate the direction of pen travel. Writing time, twenty 
seconds. 


Note that d is expressed by lengthening t; f by shortening v. Z and 
soft c are written like s. G and j are represented by the same character. 
Th is expressed by a small circle. O and u are represented by the same 
short line. Hard c or k is expressed by c; x by an elongated c or k. 


aD a a a PL CR a. 
no p q rs t ui vow x y 2 
1 
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3. Natural writing positions. 


A vowel sound following the initial consonant of a word is expressed 


by placing the base of the consonant in one of three natural writing 


positions: above, upon, or below the line of writing. 


a@ position 
e and short i position 





bad_2 __ ot 
bed 2 gate , 


fixi = 2f- - , keep —_—_—_— 
ae i 


o and u position 


80 —__54 —_________ 


take = 
a as 
wait Sonn GEESE 


*Note that the return stroke of the h becomes a part of the following consonant. 
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4. Word signs. 


A word sign consists of a single alphabetical character representing 
one or two high-frequency words. 


been 


| |) AK Cl hee as 
ee a || oe | a a ae 
an 

ands 2 have 7 Up 
are well 

OUT ae ig a + 
5. Punctuation marks. 


dash___== __ paragraph___X______ period __> __ 





hyphen__ == parentheses__//__ question mark_> 


Read and write: 


Sy os Sr 2 Le RE 


* The straight line vowel u may express either you or your. 
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Vocabulary study. 
*K 

anya 

back* 

base__ Po 

basis__2” 

bath* 


i 
aa 


boat 


—~——_° 


bone 


>= - 


both 
@ 


bottom 


box* 


— oo 


ca 
a ee 


button 


se ee pee 


camp 99s Een ae 


cap — Ff — = it = 
car. c/ a thi — 


case__@ far. ie 


coal L _ father. ee ————= 


cold 4 i le ee 


could feel ps 


= 


ie ce sa 
i igure ———— 


deal OC jolt ee 

ee fitdek et 
deol_{ _ a 
a fin 
dope sold__A___ 


ay the words back, bath, and box, the b circles are written anticlockwise. 
** When the second vowel is also the final sound of a word, use the straight-line 


vowel. 
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Vocabulary study (continued). 


ea ai a er 


oe See lies oe tome Sheer 


et Sie Ce a ee 


et Nh ic 


ghost__f ___ health a 
sive a, lean a ee 


go es help ee leave i 8 
goal a 5 here__2” _ let ee Se 


goes__f his et a re 
gold__/4 hit —__»# _. loan of 
a ns See eee ei 
a ay a a: ee, 
guest A hope ——,—____ a eens 


had —t——_— hot —[—— a an 
Xe eS | en NT, 3 ae 


*L is slightly retraced when joined to m or n. 
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6. Simple phrasing. 


High-frequency words may be joined without losing the clarity of the 
outlines involved. Such phrasing adds greatly to the ease and speed of 


writing. 


do a in the <p ________ that the _@ —______ 
have theese os may be___ © sr wee es 


T am—__—"_ may the => _______ we shall Wa 
I can__g of the __ willl a, 
if the soon the-_sm will the Se eee 


Read and write: 
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Vocabulary study. 


mad none 
sce (gece known lee eames rail Se, 


null ran* 
make__.~ ct ——_—scdknolll Pe Be rain ee 


meal 

eC) eee ae ames came a a 
meet on 

met a, _ own. srreall _ 


MLR a pack ot ae ae 


red 


read = a 


road = 
roll jee 


rough__“ 
Pl a A 


aera Ooe porta fA, le 


neighbor _<O- queer_—_c—” = 


moan pair 
ee ee 


mother______¢ pale 
a a | a 


myth___——n» ____ path 


neither" ss quick __ ce fie te 


nick ___# tc __ quit —¢-—__—. same i eN 


save 


no ________________ quote ae al 


“R is slightly retraced when followed by n or m. 
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Vocabulary study (continued). 


seem__2—>_ a though ____ 


thus 
seeti — —sees = team 6 those___,__ 


<a: ae ah 4 ticket _—_¢___ 


set 


sit a. teeth __G@ to__(__ 
ete SC ie See F oe) — 


sober, 4 _____ than__@ > tough__¢— _ 
7 a a that__@ ______ wave oa 
some—________ the ___o _____ way = 





summer__4_—._ then 6 _______ when__y-=—>___ 


theys— 2% oe ee 


supper. 


<> 
a thief__o Ss wreck 


7 a think__a@—2 written“ 
this 
fa ie , wrote___,4__ 


*Because of the high frequency of these words, w and r are blended into one 
stroke. 


Google 


Unit One 


7. Definitely sounded beginning vowels. 
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A definitely sounded vowel occurring at the beginning of a word is 
expressed by the straight-line character representing that vowel sound. 
The beginning character of a word without a position vowel rests on the 


line of writing. 

re 
ache ___—© 
acre <7 
add at arene 
aff ion 
ra ae 


a 
a ne 
ail eo 


Ce a 
ie ee, 
alone —__ 
AG a Se 
Ya. 


assume —— 


| ed 
athletic ae eed 
avail eee 
await a ____— 
awake_“—< 


away“ 


11 a <a | Tr 


| a 


oath__‘o 
2 
offer Ae a 
office “> 
often’ af 
old _ pe. 
omit > 
open ee ea 


oppose j3—_—_- 
other__2“ 


i: 
out et ae aoa 
oven Pa ees 


owner» 


unit Sj 
us 


usé 2 


*Hard c or k is reversed to add smoothness to the execution of the outline. 
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8. Definitely sounded ending vowels. 


When a word of more than one syllable ends with a definitely sounded 
vowel, a straight-line vowel is written. 


beauty__»______ daily. eee 1 snowy—______ 


“cca «came a Sa sorrow__,_ A / 


busy__O~ delay $C sorry 


nt oo Algo ee = wares 


camera funny__Z~~ NRK ae 


carry__7 happy gt ae 


city ____ marry__<—7 eer ama 
i ea ee 


eh 
copy ready___f _ worry. 
See 


coffee__~ ______ rainy. 
9. Other definitely sounded vowels. 


To add greater clarity to an outline, an accented vowel within the 
body of a word may be shown by a straight line. 


bonnet =a budget Wie a a 


bracket_©*€ ___—s cabinet__$24-______ sonnet 
seicana GU 


brunette_-{ deficit a. visit So 
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Read and write: 


Note. Ditto marks may be placed beneath a character to indicate a proper noun. 
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10. Phrasing principles. 


Unit One 


Write the first word of a phrase in position, and join in natural 
sequence the words that follow. When a phrase ends with the sound of 
a long vowel not shown by position, indicate the vowel by a straight line. 


and the*__-=~p 
and then) 
and this a 
are you $a IN 
atthe __<@ 
but thet, _____ 
by me___-@ >) 
by the?_@ 
do that —_—— 


for them ae 


he can___ze. 


he i: gh, 
I believe eee 


I on eae 
it . a 


more about — 


they may__7_~ 


this is___- 9”) 


to know__¢____ 


was the*__ 


we believe Ser": 


we can —t 


will not pee 


with the__\p 


would be 
p- 


would the 
SI. 


you are__\/% 
you believe an 


you can —_>_______ 


you may—__s=——~—_ 


your ities 
you oo ae 
and they__<—72" 


as ty — £2 ——— 


do they_,____ 


to me———¢ 


will ge 
will they___— Z a 


would they__,__ 


*E is not added to th even when the word the occurs in a.or o position at the 


end of a phrase. 
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11. Long or diphthong i. 


The sound of long i is expressed simply by a straight line. 


ea ae 


assign __Z2 


at 
dine__( 
a 
hie 
(ee 6 ee 


Google 


fle 27 
final 
ee Le 
fie 
high___4 
a 
[ee EE 
Cs 
seals AO = 
2 eee ae 
knife <7 
ne a 
ee 
Pe ee 


mild_—>,4__ 


mile bce A 
mine a 
my——__<—_ 
thyme > 


in. gk 
sigh 2 
sign —_4,__ 
ne 
file fa 
Ss re 


eS ae 
fey i 


why—___4 


wife \ev 


wine___\4_—_ 
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Read and write: 


Note: Refer to Abbreviated Forms, page 15. 
*Note that you or your is often dropped in the body of a phrase. 


Unit Two 


12. Abbreviating principle. 


In Thomas Natural Shorthand, the difference between a word sign 
and an abbreviated form should be carefully noted. A word sign consists 
of a single alphabetical character representing one or two high-frequency 
words. An abbreviated form is a suggestive portion of a word, of which 
the first consonant and at least one other major sound are indicated. 


able enclose 


Shunt inclose__=e____ kind____»_g@_-SE 
letter 

accept__<—© eS litle 
~ light 

Falinca Oe en like 

before__@ prem matter__< 

a a gentlemen _Z, name. = 72 


better paid 


between_@ _ get L part / 
good 


business_@ got at eter put__._y 


but __ = he Ca “_ retun__A 


cost 

come —_______ include_-. was = 
Came__ © income ___ with Sv 
dear 


‘7 es inform + would. — 
15 


Google 
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13. Special markings. 


The sound aw is expressed by a; the sound ow, by o. In isolated words, 
each of these sounds may be indicated clearly by placing a dot above the 
word. In connected material, such special markings are usually un- 
necessary. 


CS a; Se ought —_» —_______ bow —__,-__ 
iii ee i ee, So ; 


rn -, Pao ee ee doubt__{- _ 
a a he, an en 
a. a a ae drown __(7> 


daughte .—— pe ee housé. 


pene OL a a | a 


ee ce taught__£ lood af 


i i oe walk__<© now : 
, ao 
sie: Seo wit: ie? =< pouth_—__ 
a ee account town__¢__ 
—— 


ee allow___+/__ | a 
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The sounds of 00 are expressed by placing the base of the preceding 
consonant in o position. In isolated words, any of the 00 sounds may be 
indicated by a short dash written above the preceding consonant 
character. 


DOOR axes ae, root __>4___ 
booklet oe. hood = nile eZ 
So 
cook po NOC S| Se 
ool = 4 _. look one ee suit — 
doom = 2 mood = through__>y __ 
= Q 
duty_¢__ moon took en 
food i noon___>______ true Soe eee 


ae eee a ar wodl a f= 


To differentiate the sound j from g, or z from s, a short dash may be 
written above the character. In connected material, such special markings 


are usually unnecessary. 
i a a ae 
ie cousin__= lose =2 
h 


jail 
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Read and write: 


Google 
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14. High-frequency word endings: ng, ing, ings; s; ly, ily, 
ally; est; ed. 

The ending ng or ing is expressed by a dot placed below the preceding 
character; ings, by a dash. The ending s after a straight-line vowel or 
after an abbreviated form is expressed by a short dash following the 


word. The ending ly, ily, or ally is expressed by e disjoined; est, by s 
disjoined; ed, by a dot following the preceding character. 


* sing__ ae olen 


among ~_________ 


anything <p __ something _______ nearly 


belong____/ ____ song —____,____— readily__-f * __ 
CT an re thing pis ee 


clothing 7 Wing 54 iia coer aaa 
during —_¢,—__— wrong__4 ______ funniest __~“¥7? 


evening young—__________ kindest___¢ 2 _ 


a ding A youngest ___ 
a 


loig things___o ___ accepted__:“2° 


longing = a eis ap carried Se 


letters . directed as Co 


7 enclosed 


ring es families_@ ~_——Sinclosed—_cn + 


nothing 
pg 


ringing =~ finally__Z7 recurned__=—“@_* 


* A word sign may be used to express the beginning of a word. 


Google 
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Vocabulary study. 


SPR a ng rs benefit__oyC a 


Mig = cabin__Ga_ One ae 
also a Ye ie 


—>———— 
although —,___ ieee ee fang 5 


ag eee cease___@2_ a 


another 2 ___ column__Z > happen—_J_ 
anyhow__<>—__ aie a Gam history__ey _ 


anyone** 4 __s comic______,, __ honor__sa/ __ 
anyway__< deck ___( hour__7 
anywhere__-—\) defeat__Ce en Ge 


basic__@© denote_x__ ss oe : 
battery_@7 detail_((y inte. == 


ae a detain_(_ jump _ 
a ee oe ae 
begun_f0don't@_{“ knowledge _-§_4 
beneath a a kodak 

ears a 


“The disjoined mark indicates the apostrophe. 


**“N” in a phrase may indicate “one”. 


Google 
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Vocabulary study (continued), 


eee le only___ =~ repair__—4/7 
re opinion Aa 0 ee 2 aa 
i a i see retain __-_A— 
tenigtht oS i i oe Eee al 
ties a outline» > secure__@) 
a a a ie, ame senior__an/7 


iether ee raid ___—{_ Pie ie 


SS random ——“?___ sister __ag, _ 
material _—@ 7 rang =f _ somehow——____— 
—_/ 


mayor__7___—"_ rank__—“ *____ somewhat 


——— pupae ers somewhere ————_>— 


milk — =~" rapid ae eee sudden a ees 


mimic _—>»-— > _ whee sunk 
a 


mode] _____ peer. th 
ode reca sympa cia aanane 


motor eS technique 
ay 
numb —______ relief temper__G->) _ 


* Dot indicates “ng” in the body of the word. 


Google 
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Vocabulary study (continued). 


i a ae a > winter___.—>, 


theater__o@) Git within _.4 


tickle_¢/ i cae ae without _s> ____ 

timber__C-¢f__s wasn’t" won't 
Rea 

eae ire eplite! se CCS et a 


akin Fe who —___ Ves = a 


token —_¢—__ whom_________ yes sir__.»a2/% 


mbsf WHO yet ae 


upon__ky 2 FOS 


Abbreviated forms. 


Following is a list of high-frequency abbreviated forms. 


credit__cf7 general oe quite___cou 
hide right 
dive 9G height 4 —_ write =“ 


time 
dollar__(/ might: 2S title 
find while 


fight_c ______—s more white 4 
>= 


Google 
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Phrase study. 


about it > 
about that CS lene 
about the oe 
accept the __<@__ 
accept this__@o 
all ee 


among them 


Cite Ve 


and that _a 
and ne ae 


any So 
asthe__~o 
asthis__ 
stall, 
at once ___<€> 


atour__T/ 


at that 2 __ 


at their__—@/ 
at them_—@-—~_ 
at your 20 
before that_6 2 __ 
before the _O~ 
before this__6~ 
by them___@~ 
canbe___¢cO 


can ne 


cannot be__¢-O 


can you___G,__ 


could that 


—— 


could the 


i 


days ago — 


did not 2 ee 
did not say oe 


*T is reversed to provide smoothness in execution. 


did that a 
does a 
doing the _(°_ 
do not — 
do eee Ae 
for a few days eee 
for a few weeks rated é 


for that —_9_—_ 
for their? 
had been Sor ena 
it will at OP 
just received apps 
past few days hE 
past month phere 
past week ae 


A) 


past year 


** Facile s should not be used when followed by s, n, m, f, or v. 


Google 
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Read and write: 


Se eee ee Oe ee cece 


Google 
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15. Omission of r. 


A beginning vowel or a position vowel may indicate a following r 


when the r precedes a consonant. 


aboard a = 
Pe a 


PR ae 
adverse wae = San 


afford ea deren 
alert ee ae 


Ce, ee a 
oe. Ces 
attorney*__—Cy 
oO 


barn 


barter___@/ _ 


birth*__@_ 


ata as eam 
border 


ea es 


born court 


=n. aT, > 
a ive 


a ee ae eens 


carbon__jO ss earn__L# > 


= earth___ 2 
cart —__¢ _____ forts. 


earlon ast ea 


oe ee Ci a ae, Se 


certify__¢a __ i eae Hee 
circle_@ 7 ee 
oe ae ne ee ae 


clerk ea: eee i ae Ores 
cord large a 


course learn a er 


—-— 


*The er sound is written in e position. 
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mark____— 


market er 


morning 


murmur_<—>->_7 | 
north —______ 


observe 


organ ret ed 
parcel LR Ps 


pertain a. 
purpose --f$--—— 
pursue__, 
quarter__[7) 


Read and write: 
4 


remark a 
scarce ___2 


serve a 
skirt ——__ 


sort 


@ 


source 


sport Ss 
start =] 


storm —_2______ 
surface 


surgeon > aie” 
Pn) ee 


) 


tardy —- 


term__(=<_— 


thirst —_2.—__ 
tun___ Gy 


urge a 


warmth ~~? 


a ca aaa 


work —__ =< 
world et ae 
worth__\_9 


yard — 


yarn —_* <)___ 
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R preceded by a beginning vowel or a position vowel is not omitted 
when it is the final consonant of a word or when it is followed by a vowel. 


ea. ee ca a 


bear__O7 ot ee 
buread on a as period__i__ 


eee oan mere eo vig a 
gua = rs Eee a ae ee 


sii me tg near spirit 2A 
ee ae NOt = ae oe a 


ee occur___%7 wore —__/ _. 


Read and write: 


Ci ee 
ee Fe a AS SP” A ae ns 


. o A 
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Phrase study. 


after that_C _ 


after the _£@ 
after this = 


against tha Zy 
against the aes 


along the 


along Witney 
and oe ae 


asthat___ “@ 
it was Cc 


it will ae 


it would ___¢@_|__ 
<vy 


I was 


I would 
ain <a 


just BOW 


large number tbe 


Google 


make that_<_ 8 __ 


no ee ee 


one time 


pe 
on it ty 
on our___»n/ 


on that —<3—_ 


on this___s=7n_ 


on time caeiet amen 


so that a: leat 
that was a 


av 


they will 


they would ee 


this letter gg 


to ———— 


to ———— 
to it Ss 


to our —————_—_—_ 


to that Nee > 
to your ——— 


weknow__\-_ 


that will UF ene you can ___\—_ 


that would __@——_____ you can’t a 


there ae you know 


they are od 
they oe eas 
they were ak 


<—— 


you will eee 


you won’t 


you would 
oe 
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Read and write: 


ee ae ee eee 
el pg Pp at es a ag 


ca 6 or? : 


en ee eae 
Se ote oe de 


Google 


Unit Three 


16. Double consonants preceding position vowels. 


The consonant immediately preceding a position vowel should be 
written in position. 


oe ee Tne ae a 7a 
eee aie ee cS nS See 
block___ a eS St an 


blow 
ne eee: ee oe mood _—__p__ 
ee aan site 4 = he eee 


break of” scheme__3——__ i a ar 


is dca ire piete ek Dee sweater__a¢ __ 
bie 5 oo i ee oe sweet —__¢____ 


iia ee en ce ee oe 
slip 

broken supe er throughout_>4—_— 

brother__ 2” smooth _______ beck 


brought___|4_____ snap_____7)__ bade Cf 
pie: ie spare__ 27 wait AOE 


cream__<«/ Rate a a oe 
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17. Facile s. 


In many words, s is turned inside the consonant curve that precedes it, 
or reversed when it follows an anticlockwise circle. 


accuracy___5) __ iis See o. dnp 


oS a Se able ge dispose _G 
a Se ae <a distam__G 


ieee i ir ert ae does__ 7 


always ee ae ca Oe ak ae 
amuse_____—_ ie a ae 


analysis__——~"_ pee get Ween dut__¢ 


announce Rein tee east —__<? __ 


wes 


oe 
artistic___<% _ design rat Sta indorse_° 


ascertain® _<? _ akan Gor eed Fx 
assert ____<p _ Wiki Mon ee ae 


audience ee destiny _@ fasten___“ 
casual oe ia oe disarm ee See. finance 


Christmas_7 > _ diye 0 force__“? 


*To provide greater facility in writing, ¢ or d is reversed when preceded by 
a facile s. 


Google 
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henceforth =<? __ 


increase ae 


induce__7? 

insult ao 

less : 
oe aa 

list g 
least 

listen 

lesson ee oo 


lust ae es 


| ae a 
mason >> 
massive eee 


mishap___<—>4__ 
mislaid Le et 
missive__—>~" 


modest 


nursery__<—>_77___ 


once ______.—— 


pencil ee Em 
sii ee 


quest ———2.— 
race 
eA oe 


penton 
recipe a. 
recurrence ge 


reduce ——— 
Patt ©, cad 


residence —— 


resign oS, 
resist es 
rest a ae 


result oe ae 


resume fang 


risk oa 
a 
a ae 


science ——$<F-5—— 
Fa or Se 


since___a—> 


suspense 


ee 
task A 


taste 


tease it 3 


test ___¢@ _ 
CS 


trust ——: 


vessel 


waste eS 


wholesale a 


worst 2 
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Read and write: 


Google 
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18. Double vowels. 


When a non-position vowel is followed by another definitely sounded 
vowel, indicate both by straight lines. 


diet___G_ YS: Tae a 
a ea redio___=¢__— : eS Saee 


When a position vowel is followed by a definitely sounded vowel, 
indicate the first vowel by position and the second by a straight line. 


annoy —_____ Hee. aie occ oma 
a ings 2 = 2 a ee ae 


boy. loyal a soil — 
Sy 

coil ae new_____,_______ toil eee a ee 

few_____f" noise +>; toy_—___¢______ 


19. Joined straight-line characters. 


The joining between two straight-line characters written in the same 
direction may be shown by a short intersecting line. 


appoint _<f___ 4 pepper —#,-—__ 
—— —— occupy 2S 


a AR —p ae 
Sn papert# fy type—___4—_ 


“Abbreviated form. 
**In connected matter, the intersecting line is omitted in high-frequency words. 
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20. Final t or d. 

Often, final ¢ or d is dropped when preceded by a consonant. This rule 
holds also for combinations formed from words ending in final t or d 
preceded by a consonant. 


cent 
act Oe sent éeexact._ 


ee eee ae center___» v/ except 


ee Riad tegen exempt —_G-—>__ 
adjust__J collect___ 7 _ fagt. 2 230 


adopt__(__ correct, A __. fi i a 


Sy ae Siitene te Te. a in 


Cot ee ee sedust__f_ first 
vide. Tot 4 detet___{__ fiext_____ es 


Sue a detest parcel post 


almost detract past h 
Ss 


syonieniee 2 a a patent__J 
assist_____~22 singust__G__— perfect__V~_ 


assistance__j—22> distam__ persist__Aa 


attempt__<T- _ effect__ £~ pertinent [-—___ 
best__@ ha a pottsef 





Google 
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Bite oman aa 


retract____ _=4/ 


ists be 


sentence___a—">__ 


silent see 


student = + behind __@>__ 
defend Ta oon 


tenant__ (an find__ 7" 


suspect 


—7— 


aa See 


vast 


Read and write: 


went ae 


> ee 


attend —§-C 


Ee Pe Sidi. pee, 
eek es pond 


refund cs Sine 
round ee ee 


second ——3._— 


send 
sent ae 


spend 


spent__2, 
stand A kee 


a iT. a salar, a 


verdict eS ieee hand__ 


withstand__._ _ 
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Read and write (continued). 


Google 
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21. Omission of A, y, t, x. 


Unit Three 


In phrase writing, frequently h, y, t, or x is dropped. In a phrase, s 


may express us; x, expect; m, him; r, her or year. 


about that ae oe 
about eiee 
athand__ “(Cn 
atthis__“@, 
by them ____@" > __ 
by this__ 
By te 


could this. 


; 


does not 


do this 


few days <a 


first time 


for Hin 7 
for a 


has not te 


have that Pe ee 


he could amet 
he did aaa Goes 
he had —ita 


I can’t eee eens 
Pah 
if not | bt 
if that os 
if ae. eae 
ffthis yO? 
if we _ 3” 


U 


I haven’t pedo 
next time commer tienen 


next week —_ <u 


next year __.-—-~7 _ 


*Retrace the upper half of x. 


seeher___ a 
see him—___a~™__ 
seg us—__@? 
send us___a~"> 


they expect*_ °C 


this time Sa 
to bring —E¢——_ 
to him ———¢—<— 
tous 


we expect __\ 


we had a 


write him ee a 
write Stier 
write us ee 2 Nema? 


you expect ___»_ 
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22. Horizontal-line sh. 


Sh is expressed by a short horizontal line. 


ash___- shallow. 


banish ___- DO ~ 


brush —og/——_ 


cash =< 

cashier __©~7___ 
a 
dish =i: 
finish 
ere aS ey 
issue —___ 
mesh <=>. 


shake se 


gina 


shame — >) 
shape. 

aa 
share. ~ 
Tee aa 
she = 
shear__ 7 


shed ee 
sheep asa ane 


ceca aca 


shell a ud, 
is 2 ee 


shift__/C 


abinie a 


shoal ce ies 


39 
shock 
= 
shook ——$=-__—_—_ 
shop 


7 
shore___/ __ 


should_ 
Z 
ee a one 


shout 


show. 


ee 


shrewd a= 


sheath = 9s 


shun 

shown Sa 
shut 

shot 
separ SSE 
varnish eae ate 
wash Se 
wish __ 7 
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23. Word endings: cial, tial, sure. 


Sh may also indicate the word endings cial, tial, sure. 


beneficial__O-Y initial __ 4 special__2 
eapeciat = 7 — — martial __<—_“__ assure___—_ 
essential__2>— official __ “7 "“~"_ ice 
21 ae Lian a measure —__<—"_>—___ 


financial __“~~ ~~ social treasure__C/ 


Fa a 


Read and write: 


Google 
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24. Horizontal-line ch. 


4] 


Ch is expressed by a horizontal line twice the length of sh. 


Pe oe ae 


branch__o7 ~—_ 
breach__o7 
bunch ae 
catch c— 

chaff___ —~ 
chain — LP! 
chairs 
chance _> 


channel ees 


chap__—7?_ _ 


charge a ee 


Google 


chase___——> 


chattel ee ae 


dispatch = aes 


each 


inch 
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25. Words endings: sion, tion, cient, tient. 


The word endings sion, tion, cient, tient are expressed by a horizontal 


line three times the length of sh. 
Efe eee aad 


eae a creation__¢7 __ emotion ________ 
a _ 


ae a ae declaration or es 
affection__———_ deficient faction___7 


ambition__— rr. definition ee ee 


asapitetion derision 
anticipation“ _ description 
aspiration “27 destination 


action___._—“———__ corporation 


1 


nt 


} 


fashion 


formation 2s 
‘atiuineeee 
inclusion ane aa 
information > 4 —— 


insertion _“”" 2>—_———__ 


oepiraten cs 
institution __—-_ 
itantien- oa 


intimation AO 


NP 


association... diction 
f7— 


P 


attention__ /@»-_—.. direction 
C= 


attraction___— ______ discussion 


t 


caution____——— ___ disposition 


= division 
collection eet ase edition ___ “—— 


consideration C2——___ education 


‘i 


classification — 


i 


invasion 
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REN Ee SI 
‘achat 
juisdition 2 
isidletton 7 
ae 4 eee 
lotion See eee 


mission __——>——= | 


motion 
SS 


nation LS 


national ee a 
navigation Sls 


notation 


as Fara 


a Ce 


notion 


objection 


obligation nee, a 


occasion___"-—— 


Se 





Google 


opposition_2_ sanction_" > ——_ 
Ps ae satisfaction __ 


oe section —___@_ 


permission _~—— situation _@_____— 


pélintei nf specification_2“*— 
Pe mle I. =. 


position___},-__ rr ee 


possession__f-_ ila 
publication, alr 


Se 5 
reception__-_-2__ a 


recognition] vacation__7 
regulation f ___ Oe ee ca 
ee a vocation _ 


repetition _ ancient ___<7—— __ 
reputation_acf __ patient__-— 


resignation ___ sufficient___ 


quotation 
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Abbreviated forms. 


abandon eee instead —___t-p__ 


absence discount if insure 
absent discuss insurance —— —__ 
interest 


absolute —-—_ distinguish intend a ee 


acknowledge-—<=<__ dpetor — machine —<—__<——_ 


acquaint 
acquaintance <<“ _ dozen a ae merchant ————.ee 


oe os an — 


altogether electric purchase _L 
answer entire 
necessary__—2 __—_ entitle a <a receive ae 


regard 


apology establish 
apologize 7 establishment 2 __ we 
iat xe ee exchange —_————__ réspouse eat 


satisfy 


change____———__ f amiliar__“~___satisf actory_2____ 


characteristic forget 


character ©“ Pe secretary__g 


guarantee 
| a ry ane A a sal) = 


indeed ship 
Pie cet siataiaa'y dia Sure 2 =e 


citizen —___@__ insidé:——__ie- = short 
correspondence instance 
correspond___—9 instant __< 2 __ sometime 


Google 
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26. Consonant combination str. 


The consonant combination* str is expressed by a large loop, written 
anticlockwise. Str is always written in position to indicate the following 
vowel. 


die — straddle__@-}_ stricken__Coe— 
ae straight ___C?__ strike__c>) 


destruction _j— stiait OF airing ee 


ie strange _.__ strip__Ca__ 


jie strap SF ee a 
ete = Maa wee ey 


illustration 2 streak. Coc srol_ 7 


strong 


industry __ stream___C2—___— strung ——,—_____ 


instruct __“7e _ ae ee Se 
instrument_“?Q7—> _. strength__CO _ ne ar 


ici pee 2 stress____C)2_ ss struck 


a <a 
restrict___@.____stretch__QQu— strut 


—~3— 


*A consonant combination consists of three definitely sounded consonants 
occurring together without an intervening vowel. 
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27. 


Blends: mn and mm. 


M lengthened indicates mn or mm with an intervening vowel. The 


combination is called a blend.* When preceded by the initial consonant 


of the word, the intervening vowel may be shown by position. 


acumen 


many—_<—\—"_><__ 


administration —y— mean_—__—»_ 


admonish__(_ —__ 


amount 


aaa oar 
demand ee ee 


diamond = 


pee 


famine 


human 
en ig 


maintain__<__2__ 


Fo 


manifest omens 
mankind __ 3 __ 


man 


manner he Sd 
mantel 
mantle ae 


manual 





meant — 
meanwhile_——>_4 


Men — = 


menace__<—___ ~~“? 


mental_<—> J 


mention _—_>——— 


minister_—_<———.-— 


minstrel_—<y 


money____,—_ 


monitor 


ae Od 
month 
= 


mountain 


municipal =H 


munition —— 


permanent L=->_ 
recommend =“~__» 
rema Tite Sag, 


romance a ee 


summon 


—=—=— oa 


testimony_@ 


WOMAN — ene — 
women —S "> _ 


maximum _—@=—"» 


neta 
mevihershipcet 
epdnege 
memory —_=—~_J__ 


minimum.—=~—» 


*A blend consists of two consonant characters expressed by a single stroke. 
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Read and write: 





Norte. Arabic figures, except those indicating sums of money, are written on 
the line of writing. Dollars are expressed by placing the number below the line 
of writing; cents, by placing the number above the line. 


Oo 
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28. Blends: pr, gr; pl, gl. 


Pr and gr are expressed by sloping backward either of these down- 
stroke characters; pl and gl, by sloping forward either of these down- 
stroke characters. A sloped character may be written in position to indi- 
cate a position vowel. 


depress pena oe Se a oe 
impression 2am a ay er eee proposition 


ane ae” ee prison prose 


improve 2 prize Se 
fidence proceed prove f 


LZ 


prayer__._.— pe ae degree 


preach___2—— product disagree 
precaution ¢~ a profit__j7 —__ disgrace 


seat eco progress 


predict = Slag prominent 
prepare, __ promise 
Piste — promote 


pressure prompt 
presume_A—> proof___~ __ grass 


it 


ial 


t 
t 


grade 


y 
fy 


| 


grain 


grand 


t 


grant 


1 


grasp 


{ 
st 
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grave. 7 JE 
gray———_____ fe 

green a 
greet 


oi 
oe a a 
= 


grim 


groan 


grown 
a 
nor a 


group 


i 


growth 


pilgrim phe 


ample —_<—__ 
apple —__“\____ 


application _4\__ 
apply_—__<\,___ 


couple 


Google 


a 
a oe 


people —_[_ 


place “ 
plan abana 
plant ee ee 
plate__?__— 
en es 
play —___>____ 

pleasant ce ae 
pleasure Se ae 


im Gare 


plus___\,——— 


sample__2_\\_ 


simple—_a= > _ 


supple 


= 
eas as 


» 


surplus—_Q_—___ 
triple__CA 


angle —_ 
eagle —__s——__ 


’ feat es 


glare 


gade__> 
ise 
ta 


glass, 


gleam ot Ned. 
glean > 

glen 
2 


globe oe ee 
At, a ae oe 


gloss__\__ 
ph ee eee 
neglect a er 
ci eek Oa 
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Phrase study. 


I do not as oan 
I do not WTR, sired 


I do not ef 
if they have been ee Cae 


I have been tia ghee Se 
I have atten — i 


in a week or two — —— 
I will be Ss ae ——— 


that may be cnet: eas 


that they have heen ges 


there shall be. 








there will be wed 
they have been f 





to assure you i a eae 
to hear from you eee 


we are isis Ne 





we are in receipt 


of your ne 


we are in receipt 2 A 
of your letter. 

we are in receipt 
of your order. 


we are sending you Sere 


we are sorry to learn 


we have been able a 


we shall appreciate —2@___ 


we shall be glad__srQ____ 
when they ao ae 


whether or we oe 


with this lette ieee 


would be glad to ei Pe 


you can understand__.2> 


you have been able 


your welcome letter 


you will a sae 


*To provide smoothness in execution, d is reversed. 


U OF (1. UB. 
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Read and write: 


Google 


Unit Four Tuomas NatTurAL SHORTHAND 5 


29. Blends: fr, f; vr, vl. 


w 


Fr and fl may be expressed by a straight upward stroke of relative 
length, thus blending the curves. F-r, v-r, and v-l_ may be similarly ex- 
pressed within the body or at the end of a word, when a vowel intervenes. 


eee sd ae 


defraud ey oe 
Se ee 


+ er a See 
dee ere 
fia a 
float ewes ae 


floor 


- 


Pidgacx ete as 
differ : 
difference <fe 
prefer 
preference + ee 
refer as 
reference 


; 


\ 
h 


R 
\ 


MA 
MA 


. 
\ 


AKA 


\ 


several 


h 


whatever. 


whenever 


NR 


wherever. 
whoever 
whosoever. 
approval 
benevolent 


bevel 


civil 


envelope 


N 


level 


reveal 


Nh 


travel 
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Abbreviated forms. 


advise 


ie ame frequent 


appreciate__—Z __ f tiend_____— 
fronts 


became ce 


become 


custom 
customer. 


defatie te 


depart eae Coenen 
difficulty_ ( ve 


very 


explain Ss 


= glad 


bought inde 
5 

capital ___4 _ great__.7 
catalog__¢ __ inspect —__#—2__ 


involve 
= setae go od 


memoranda —— _ 


negligent ee. oe 


determine__(__ PE ers 


a es ae 


dissatisfed_Lo please__\____ 


sige. possible__f__ 


es a 


present__4 


price 


pretty__“ 
probable 


problem =4—— 


proper 


a a 


regret ps 
ernie =, 


remit 


remittance. 
reply__“]_ 
represent _ ——— 
request Sateen 


splendid —__Q—_ 


suppose 
support 


—— 


i 
eee eee 


express ___G_ a eae yesterday__s@ _ 


Google 
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Read and write: 





Google 


Unit Five 


30. Word beginnings joined: com, con, coun. 


C at the beginning of a word may express com, con, or coun. The fol- 
lowing vowel is indicated by position. 


accomplish__~\_ commute compose ___J_ 
== 


combat a 


combination_2-— _ 
combine____5,__ 
* 

comf. ort__=—_ 


command __@<"___ 
commence__G=——>_ 
commend _—__<«-<——» __ 
commerce —__<¢#-——> _ 
commercial_c—— __ 
commission_<c—>——_ 


commit —__e—>_ 


common = 


communication = 


Google 


compact___d@. composition _}__ 


companion__2>>___ composure__J_ 


compare__27 compound__J__ 
comparison eo comprehend i es 


hie comprehension. ~~— 
compensation_22—— compress__&__ 


compete —]-__ compression_Z— 
competition _1__ compulsion__¢,7 
sovpilationan ae >a 


complain—_\—__ a ee ae 


complaint___}_ aaa eae 
complex__“. conieive ice 


complexion AS. concentration 222 -— 
56 








Unit Five Tuomas NatrurAL SHORTHAND 57 





a a sume confound ___<"> _ 
concern__<a-__ confuse____#?> _ 
conclude__¢A__ confusion___Z 


concrete__£.A confute__2@__ 
concur__£./7 a a oa 
concussion__¢__ Seon fae 
ride: eek er ee ae 
ae Cae a aa 
feniiiors te conjure_Jy 


conduce_{- connect —_Ce—__ 
conduct connection—C<p___. 


confer___c¢-~"__ connote 
a 
conference co __ conquest __£ @ __ 
confess__c/~_____ consent___c@a-y_ 
ilies hia oF 


conflict consign —_a-p—_ 
conform__,~ > consignee —@p-—__ 


Google 


consist___ca2 


consistent —ca2—_ 


console age 
constitution jj — 
construct -) 
construction =—— 


consult oy Ae 


poutact__ fo 


contain ee 
Senter = 


contrast = 


cae ee i 


control er a 


convention Paes 
ees ae 
country__C/_ 
ah at, ed 


58 


‘Abbreviated forms. 
accord 
afternoon_Zey 
article__—{__ 
besides___@P____ 


bushel ____, ____ 


pata pe 
circumstance cea 


committee__c¢=—>___ 


se a 
confidence__c“ 


co 


consequence_<p_—_ 


consider__¢c2_ 


i 
convenient a On 


depat__(__ 
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Pity Or tea i 
experience_Z7____ 


forenoon __<~ *__ 


gallon eS oe 
ae eer ae 


importance 


important_z-——~>__ 


inquiry__-?r 2 


i ser ee 
cca “ae 


number_—_____— 


Pt. Tae 


obtain —e-—— 


order 


i es Gacoat 


original 


vo a oe 
eullters ode = 


Unit Five 


perhaps__Z7_ 
person__A 


ropelas——f 


public 


publish $— 


question__c 


er 


record =“ 


report ———. re 
significant 

subject os ae 
speak 

se ok ooeay ca 
Bae a 


standard 
succeed 
success 


——— 


suggest ee eee 


=< tempora ry_L> 


territory__ CA 


wonder —______ 
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31. Word beginnings joined: sub, circum. 


Sub or circum at the beginning of a word may be expressed by s. The 
following vowel may be shown by position. 


subdue__( submit aa. __ substantial “¢-.— 
Whines subsist __-_ 72am Fuineneae* 


a aa jibes — CS. ee ae 


Read and write: 
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ee 


Phrase study. 


be kind enough Qa 


by that eee 
by the ——— 


by the ways 


by this a 
could have been. 


could not Sg 


could not say. 


day or rad ae 


end of the Sa ee 


end of the oat ame 
end of the es 
few minutes SS 
few months se 


for a few days___ at Co 
for a few et ae 


for a long 4 ae 
for last month ser 
for last week SS ee 
for last ae oe 
for next month 9-7 


for next a Br ee 
for next i = pe 
for the first a 2 an 
for there is Bt a. 


must have been_____ 7 
our list price an = ae 


our market price — ta 


we cannot answer_\.€->)") 


we Shall be glad —s_ <Q —_ 
we shall be very Sie oe 


we should ie rg ea 
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Read and write: 


ae oe 


Se eee 
ea a 
ee Oe ay oe 
Ee Joage ® tga > 
FON 6 ff  EN fe So SF : 





Nore. Initials are usually written in longhand. 


Google 
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32. Word endings joined: ment; ture; self or selves. 


The word ending ment is expressed by m; ture, by r; self or selves, 
by s. 


adjustment_J improvement ~~ pa Sa 
fon ey ae iiawataeoe — Pe Or 
announcement_____. instrument “7 > _ departure, 
Sime 2 ‘nsdhent eel feature__— 
appointment _J_—__ judgment fires 2 


argument__Z____ measurement <-> future 4-7 
arrangement —_ monument rte? oe 


Pn ee 
hii iw 5 = ee ees, hh 


eek AS payment__/—~___ vn Mee wed 
consignment _c_____ requirement- ~~ mixture__—7> 7 __ 
detriment__G— ala nature 
dete tet shipment _—< ~__ picture__Jy 
enjoyment _—___ statement__@__herself_2.7 
fikiann eS pilot) jteelf_ Ge 


pce ae) eae treatment_C4.—.__ themselves_<> 
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33. Word endings joined: body or ble; ful; ward. 


The word ending body or ble is expressed by b; ful, by f; ward, by w. 


anybody__“O miscible ao a ee 


noble. beautiful 


nobody 7, — +n 


somebody, paheibien ge A es 
wale es anil ee OS Seta ee 


adjustable eis en ee 


sidinbin tae wmababies” =~ plapfol 


iver ox a Stihl Soe 
applicable_“ ,o — sable___ 2?” ~>_>SSS useful x 
attainable__(O__ sensible__a% ___ wonderful___j— _ 


available. suitable awkward__—<—"__ 
=e 


capable _____ table__ 6 backwara__CC” 
collectible 29 tangible —7}__ forward__<\~" 


favorable__C terrible. C9 reward ___=_“~"___ 


hospitable trouble ___¢92_—____ toward ___¢ —___ 
indestructiblet 6.0 — valuable__7 _ _ upward__27 


*Ble may be written disjoined where the outline would otherwise cause con- 
fusion from retracing. 
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34. Word endings joined: graph; tive; tude or tute. 


The ward ending graph is expressed by g; tive, by v; tude or tute, 


by t. 


autograph = 
ch a era 


calligraph 


calligraphy. 


ile A 


ee ae ae 


me oat 


paragraph 4 
SS 
casa 
silt aes ta 


mene 


ss aa ee 


telegraph eS 


: 
Y 


telegraphy. representative 
ican eae respective __-P/ 
Bishi AT scutes ee 
attractive roe altitude ___A__ 
authoritative, AY pauls 
Sali 


creative = ae latitude 


cumulative cs 


detective C= comput 
eff be constitute 


destitute 


| 


. 


longitude 


a 


motive 


i 


Mh 


native dispute —4— 
negative =e snbtiiute ans 
positive repute ft — 
relative* i substitute en Se 


“Tive may be written disjoined. 
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on 





Phrase study. 


from time to a 
from year to ee aa 


Iam Mites ies 
Iam sorry tohear__<2A)_ _ 


I believe Sige ee 


I cannot be sure___dapeo 


I cannot say__dea~ 


of course it in_£5 
of course you ee .. 


one of the pica =f 
on the contrary——__s<_¢_ 


ought to be sble—__f_ 


out of the question —__»,<-__ 


over and over again 


past week or wo Age 


yA 


please advise piel aa 


please find pink Nore 5 


please give this a ce 


please let us know. 


h 


prisoner at the bar. 


replying to your ge Aer 


several days es 
several months ye Ae 


several years aig 2 el 
shall be glad to a a 


should have been__ 


should have received ae 


so as to make 


thank you 
for your omit 7. 


thank you 
for your check 
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Read and write: 


° — lis 
Fi N? RTOCTONS a 
a = 


Google 
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Phrase study. 


about that Sine as long a 
about these ar as low Pe? 


about the a as many as —__j#2— > 


about this  — as much ee 
according to a as near eS ae 


after due tle mee as soon as —___,,- —___ 
after the meeting Cla as well a ee 


after that cama somes at any time —_cfesg —_ 
cam 
= 


——————______—._ at this 1 a 
and he aan before many dys 


and I a ee before many FO rd a SM 
and there ee before many eee EO ee 


and they bite ee if you cannot ae) ko 


as it is __.<f _____ if you desire ——Z—_- 


as large rae ae I hope you have 4, __ 
as little ae) 2 least possible a 


and above all 


Google 
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35. Word endings joined: age, ate. 


In words of more than one syllable the word endings age and ate are 


expressed by the straight-line vowel a. 


average ete abbreviate gH. 


baggage accurate___7 _ 
bandage 2 ae ae 


ee approximate Z_ >. 


Sorte oe associate, 


encourage tJ communicate 


manage“ debate 


Senta ssgnte_G—_— 
message__ "_ desperate_G 
mortgage—__ donate__ 
ee duplicate —_ 


shortage ____Z ___ educate_(, 


storage __@f° estimate__ 27 


Pe hesitate 


! 


language co-operate 


Ps 


h 


illustrate. 


aC le 
a 


investigate 


a i 


necessitate ee 
an a) 2 


vjaken Bo 
Ce i 


senate___a-—>"— 


setae Tex 


terminate_G—~ | 


Pe 5 se 
rene soe 


violate 


: 


*Long i is omitted to facilitate smoothness in writing the outline. 
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36. Word endings joined: ide, ine, ire, ise, ite. 


The word endings ide, ine, ire, ise, ite are expressed by the straight- 


line vowel i. 


ae oe a ee 


tie 
provide__ 


stride__c> 


iif 
Pe? 


ieee 
acquire_jto4q 
admire i 
aspire —<f~——— 
empire a 
expire <a 
i ae ee 
perspire —4—__ 


wise__v.4_ 


authorize__, 4 _ 
pbeaee tend 


crosswise___2-4_ 
emphasize = ae 


exercise a 
itemize ee 
fitment 


merchandise. —>—4 


mobilize 


otherwise__2<—“""__ 


paradise = 
ia Sp 


realize es 
Sa 


stn eee 


surmise__a=—___ 


surprise —< 
twice Caz 
dG Cr — 


excite__5__ 
a a Aiea 
ieee 


might_w——4 


night___=—=4_ 


ee ae a 
quite__c.4 
recite 
reside 
sight 
Sidé= = rs 
slight 


a a 
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Read and write: 


ee ee ee a ee 


Google 


Unit Six 


37. Word endings disjoined: ity, ical. 


The word ending ity is expressed by t disjoined; ical, by k disjoined. 


tie a integrity ini aoe 5 cee 
¢ 
authority__,/¢ _ tidal le simplicity_a-—_C_ 


C C 
ne ean Aa alin eee tenacity__ Cy © 
ae Sa 
capacity__5______ sma om utility. 


€ 
charity__———"__ —< minority —>»/ © tute 
ee senile. critical _cAc 
ae C : : ¢ 
electricity aa popula — dssieteat iS 
C 
equity__~a7C possibility__/ ¢ ___ historical__iy ,< 
eternity__1 © _ probability —¢ ¢ ee ae ane 
C 


formality PROepeTy foe mythical __nec _ 


¢ 
fraterni acid ublicit Sra =e — 
ty publicity__4~—— Pp = 
¢ 
ee ey Lee Oy ee ae physical__<° © 


humanity quantity __<<C typical ___¢__ 
71 


Google 
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38. Word endings disjoined: ous, ology, hood. 


The word ending ous is expressed by s disjoined; ology, by o disjoined; 


hood, by h disjoined. 


AR ee 


ambitious _—2r— ?_ 
anxious___—2 2 


conscious__C—_ 2 


conspicuous ft 


courteous 
7) 
curious—_____/? — 


dangerous 
aq 

27 
dalicious. C7 —— 
famous ee OES 


glorious__\_) 


gorgeous 


ne 


harmonious_“7 > ?_ 


humorous)? 


2 
Pe a be 


Google 


ee ee Coe mythology_—_——»__ 
we phraseology _— __ > — yas 


Pe kos Den meee 
precautious_¢“ physiology ~_ 


marvelous_—__"_ 


eivinie ft ot psychology_____. 


ridiculous te theology__e._ 
a 


righteous___77___ 
serious__2/7 boyhood 


zoology—__,___ 
‘“ 


—a>— 


tremendoys:@7 = 2 brotherhood__ 3 


ia) 
a cae childhood» —__ 
analogy —_<__ iikeliood ae 
biology _—___0 __ eer ee 


doxology manhood _—_* *___ 


pinging eR eiptitiorigod i 
oe womanhood 


—e-,F 


Unit Six 


‘Phrase study. 
day after as 


day by eae So. 


I am not sure___/="»— > 


T do not . a 


if it were pomsiile30 As = = 


if they have ee 
in answer to your Yee me 


in first class condition —ey@_ 
in reply to your Nees De 
lan ia 


I thank you for. 


I think it will a. 


it may be made—_3 > __ 
it may be that ae as ee 
it will not eee ee 


lL understand that 1%] 


I will let you know 


Google 
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I will send ee Aa 


just as soon a 
just as well bt a oe 


ladies and ee 


let us hear from you 
line of work = ey 


month after month ae 


most of the Sa 


now and then 


ee ne ee 


one of the shot aE 


time and again sc rama 


week after week —— Nets Neg 


we expect to a 
we hope acacia ye 
GC 


we understand ___“”_—_ 


we understand a: 
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Read and write: 


S97 a \> 
et ein oS 
/ a 


Google 
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39. Word beginnings disjoined: self or super; trans; inter or 


intro; un. 


Self or super is expressed by s disjoined. 
self-confident_ac“~ superb__20 
eelf-control_aa £7 superficial 27 _ 
self-interest Ze — superfine? 
self-possession_af __ superior__27 _ 


self-sufficient_a,——— 3 asa coma 


Trans is expressed by t disjoined. 
transact__Ce< _transfer__(_—~"__ 
transaction _C_—<— __ transfix CZ 
transcribe_Cc/ ___transf. orm_C ~~ 
transcript_Cc4 Seas 


Inter or intro is expressed by in disjoined. 


interfere =—__ interrupt 4,4 _ 
international Pore interval yee eo 


interposition aa f __ intern 


superstition 2 Go 
superintend_2 fy 
spain a= 
supervision ew caey 
ee hie 


translate ae 


transport 


transpire Cf __ 


transportation 8 ioe 


A 


interview. 


introduce 


introduction 


fh 
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Un is expressed by u disjoined. 


unable - sndieided SZ 


Hegre 


unchanged _\——__ 


piste. 


unavoidable Bel unforeseen_/> > __ 
unfortunate_\<~—~ 


ryd weche so. 
unlike ee 


unnecessary _~—2___ 


until sei 


siendeniea See uninteresting ~+@ at vee eee 


40. Above, over; below, under; extra. 


Above is expressed by a, and over by 0, written above the following 


character. Below is expressed by 6, and under by u, written under the 


following character. Extra is expressed by x, written in front of the fol- 


lowing character. 


above all_ __ overlook > 
‘ = \ 
above-mentioned —— overtake__¢__—_ 


above the__“o ___ over the__» 


above this__#2 overwork __Suee 


\ 
i a below the____o __ 
{e) 
ent below them —_¢—>_ 


overcome —______ below this __.@ _ 


overdue underline BA 


Google 


underneath <2 
understand__@_ 


understood__2. 
X 


undertake oe eae 


under the ___@ 
N 


undertook ees 
N 


ee a a (iar 
extra time_ag 
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Read and write: 


Google 
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Read and write: 


, ES ed 
<a / 


NoTE. Quotation marks may be expressed, as in longhand, by two short dashes. 
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Read and write (continued). 


, 
Original from 
UNIVERSITY OF ILLINOIS AT 
URBANA-CHAMPAIGN 


Digitized by Google 


216006-sn-pdgasn ssa2oe/Buo'ysnaytyyeymmm//:dj334y / pazTyThtp-a 16009 ‘sajejs paytun ay} UT UTewWog 2T1qGNg 
IGLL8EvZTZITOE*Hntn/7Z29Z/2auU"aypuey*1py//:sdijzy / IWD 8O:EO O2-GO-ZZOZ UO pazesauag 


High Frequency Words 


Google 





Original from 
UNIVERSITY OF ILLINOIS AT 
URBANA-CHAMPAIGN 


Digitized by Google 


216006-sn-pd#esn ssad2e/B4o"ysn4sTYyeYymMMM//:d334 / pazZT{THTp-aHoo9 ‘sajze1s paytTun ay} UT UTeWOg IT1LGQNd 
IGLL8EvZTZTIOE* Hntn/Zzoz/Jau"eypuey’ py//:sdjiy / IW 6O:€O OZ-SO-ZZOZ UO pajze1auag 


High Frequency Words 


able___© _____ adopt 


aboard 
about___© 
above 
absence__@ 
accept__—@ __ 
si > ane 
according _ 


account 


across___—2____ 


ack we 


action__<<—___ 


add meas oe 


si aoa Sn 
G 


address 


i eee eee 
en eee at Oe 
a, cae 
stisiepiediat 


7 
eUias fi 


eo ee 


a 
Le ae 


es 


sie et 
alloven 
83 


also. 


amount — 


a 


and ___=~_ 


annual Foe aes 
another___2 ___ 


answer__c@ 2) 
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any. BB i AY 
anything ask__ 3 ro an 
anyway_c>J ss assist __j@@2___ baby__ © 
appear__7_ associate ay back oe 

a pplication. __ association bed_—_ _ 
appoint a assure._2#— _____—_—ball o” 
appreciate _Z  at____-( __ band o™ 
April—_<Z_ idee ae bee 
are_____7 attempt eta aa bear o 

ce a attend 1 __beautif se © aero 
army__,4—_-+___ attention An became_C& 
around___{Z > _ a mam because _CS> 
arrange =f aunt es become 
arrangement_f— eee, ee bed cond: Aas 
arrest eee ae automobile been __O0. 


Sic 


article__“(___ 


cee aie 
await a 


before__6 


beg a a 


Vocabulary 


began whe 


begin AY ses 


1 ee 
belong___/ 


besides__Op 
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body. 


—e— 


On 


born 

both 

bought__ 

box — 


boy. 
——~y———- 


ioe coos 


beige Oe 
broke ___ 


brother 9” 


brought pt — 
build a 


i eo 


burn__ GO) 
business__O? 
busy 


but 
—>5—— 


85 


a 


came. 


eamp So. 


can ____ 


cannot —_G&-<>)_ 


capture = 2 
A, 


car 


od 


career. 


carried ren = 


case xe 
cast ed 
catch cC_— 
cause 
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err ie circumstance_a7__ command ___ 
cent __a->)_ committee c——~_ 


cente ran 


central ernie 
Stine? 


certain at es 
chain = 
change —_——— 


acct 


= 


check __——=, 


Ce ee Cony 


children fe 
Christmas_c7 > 


church__ -—_——+&——__ 


dititeaek 


cities ____@___ 
citizen ___q_ 
city_—___¢__— 


ye da. 
bn Lite oe 
Tee er 
EE ae 
i ae ae 


close 


claim 


clothing 
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